MODEL LETTER:

REQUEST FOR CORRECTION OF PERSONAL INFORMATION

UNDER THE FEDERAL PRIVACY ACT

[Date]

Information and Privacy Coordinator

[Name of government body]

[Address]

Dear Information and Privacy Coordinator:

Your government [ministry, agency, department, etc.] holds information on myself that is incorrect. 

[Describe information fully.]

Under the provisions of the federal Privacy Act, I ask that you correct this 

information. 

[Explain how it should be corrected.]

If this information is not corrected to my satisfaction, please be advised that I intend to appeal to the Information and Privacy Commissioner at the earliest opportunity. 

If you wish to discuss this request, please call or write me.

Sincerely yours,

[Your name, address, phone number, email]

***   
