MODEL LETTER:

REQUEST FOR PERSONAL INFORMATION UNDER

BC’S FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT
[Date]

Information and Privacy Director

[Name of government body]

[Address]

Dear Director of Information and Privacy:

Please send me all records and information pertaining to myself that are in the custody or under the control of [the government body]. I am making this request under the privacy provisions of the B.C. Freedom and Information and Protection of Privacy Act.  [Optional: be more specific, e.g., specify particular documents, a specific time period or a particular branch or office of the government body.]

As soon as any significant part of this request is completed, please send that part of the information and records to me, rather than waiting until all the responsive records are compiled and sending them all at once.  

[Optional: If any of these records are in readable computer format, please send them by disc or email instead of on paper.]

Please be aware that it is my intention to appeal to the Information and Privacy Commissioner at the earliest opportunity if there are unreasonable delays in your response to this request or questionable deletions in the documents.  If you wish to negotiate or otherwise discuss this request, please call or write me.

Sincerely yours,

[Your name, address, phone number, email]

* * *
